
DEPARTMENT OF BIOLOGY LABORATORY SAFETY POLICY 
AND RULES AGREEMENT 

California State University San Bernardino 
 
Safety is an integral part of proper laboratory procedure. Besides the obvious risks to 
your self and those around you, unsafe lab technique is sloppy, inefficient, and could 
affect the results of your experiment. Unsafe science is bad science. 
 
1. Read the lab and try to understand it as best you can before the lab starts. Know the 

hazards before you start. If you are unsure about any part of the procedure, whether it 
is technique or use of equipment, ask your instructor. 

 
2. Eating, drinking, smoking, applying cosmetics, chewing on pencils, gum, fingernails, 

etc. is prohibited. Since you don’t know if the person in the lab before you cleaned up 
properly, assume everything in the lab is contaminated. 

 
3. The potential for small pieces of broken glass on the floor and chemical residue or 

pathogenic organisms on the bench surface from a previous spill always exist. 
Therefore you should wear proper protective equipment (lab coat, gloves, eye 
protection) when the instructor requires it and don’t wear open-toed (or no) shoes in 
the lab. 

 
4. If the instructor indicates that certain lab waste goes in a special container use it and 

don’t mix wastes unless your instructor approves it. Ask if you’re not sure. Don’t put 
anything down the drain unless the instructor says it’s OK. Broken glass goes in 
special receptacles. 

 
5. Report any accidental cut, burn, or other injury, no matter how minor, to the 

instructor immediately. 
 
6. Burns should be treated immediately by running cold water over the affected area for 

15 minutes. 
 
7. Wash off any chemicals splashed or spilled on your body for 15 minutes. 
 
8. Never modify or design your own experiment without the instructor’s authorization. 
 
9. Know the location of fire extinguishers, eyewash fountains, first aid kit, and fire 

blanket and know how to use them. Know the location of the telephone and 
emergency numbers list. 

 
10. Sources of high heat (lab burners and hot plates) require special care. Only keep one 

of these units on for the time that you are using it and never leave one unattended. 
Hot plates can stay hot long after they are turned off so treat them with respect. 
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11. Long hair and any loose items of clothing should be tied back to keep them away 
from chemicals and hot plates/flames. Some fabrics are very flammable and burning 
hair smells nasty and upsets the other students. 

 
12. Be sure gas jets are off (all the way) before you leave the lab. Check that adjacent jets 

are off before lighting your burner. 
 
13. Laboratories are potentially dangerous places so act responsible at all times. 
 
14. Report anything unusual to your instructor. There are no stupid questions. 
 
15. Clean up all spills (water included) immediately. 
 
16. Read the label before you use any chemical.  Read it again to be sure you are using 

what you think you are using.  Mixing incompatible chemicals can bring unwanted 
and sometimes dangerous results.  If you are uncertain about any aspect concerning 
the use of the chemical then you must locate, read, and understand its most current 
MSDS (material safety data sheet) prior to use.  If you do not know the purpose of an 
MSDS, or understand the contents of the MSDS, ask your instructor. 

 
17. Clean up your bench space and wash your hands before you leave the lab. 
 
18. Remember, all rules are tombstones to someone who didn’t follow them. 
 
 
By signing below, I acknowledge receiving a copy of the Department of Biology 
Laboratory Safety Policy and Rules Agreement and agree to abide by the rules listed, as 
well as any others specified by my instructor. 
 
 
Name (signed) 

Name (printed) 

Date 

Course Number (e.g., Bio 400) 

Lab day and time (e.g., Tue 12-3) 
 
References: Dr. James A. Kaufman, The Laboratory Safety Institute, Science Safety Rules 
and Agreement 
 
 


